Family & Consumer Sciences-Career & Life Planning-Marshall Tutor 1

Marshall Tutor
Paperwork 

· Guidelines Sheet (student, parent, and employer signature)

· Confidentiality sheet

· Training Agreement

Must turn in all paperwork for students & employer before job shadowing.

Grades 

· Time Sheet:  50 points (10 points per day).  Completely fill out and have the coordinator of your site sign the bottom.

· Employer evaluation:  30 points.  Will be mailed to employer, it is your responsibility to make sure it is returned to me.

· Work Journal:  50 points (10 points per day).  ½ page summary of what you did and learned that day.  

· Points will be deducted for:  inadequate content, English, or did not meet length requirement

Absenteeism from the Employer Site

· If you are absent for any excused reason, contact the school & work site.  If you do not notify your employer of your absence, points will be deducted off your time sheet.

· Excused absences are the same as stated in the Student Handbook.

· If skipping work is reported from the employer, you will be considered truant.  Consequences for missing work will result in ISS or Saturday school.

Signing In and Out

· When leaving and returning the school building, fill out the “sign in” clipboard hanging on the cabinet by Ms. Ireland’s desk.  This is essential to avoid being turned in for truancy.

Arriving to and from the Work Site

· Report to the work site at arranged time.  Arriving late will be noted, and discussed with coordinator, Ms. Ireland.

· Tardies at work are treated as tardies at school.  You will be given a detention if tardy more than 2 times.

· Do not leave the work site until scheduled time.  PERSONAL ERRANDS must be done after school.

· If your employer is gone or his business closed you are expected to be at school and in Ms. Ireland’s room. Do not go home or anywhere else but back to Ms. Ireland’s room. You will be considered truant if you are not at school or your work site.

All Rules Apply

· All rules that apply to EJSHS apply to job shadowing.  

· Example:  if you do not attend the last three hours of school, you are not eligible to participate in any after-school activity.  This applies to job shadowing.

· If you are unable to attend work, you are not eligible to attend after-school activities.

· Ms. Ireland and school administrators reserve the right to remove any student or have alternative assignments due to inappropriate actions not specified on this packet (situations will be taken case-by-case).

Dress Code

· Same as the student handbook.

· Dress appropriately for the designated job.

· Ask the employer what would be appropriate dress.
Your conduct in the work place reflects your character, and future employment opportunities.  These employers are your references in future jobs.  You are also representing: Ms. Ireland and the entire Eureka school district!

I understand and will adhere to the guidelines set by the coordinators of school-to-career.

Signatures:

________________________     ________________________     _________________________

Student Signature & Date                                        Parent Signature & Date                                         Employer Signature & Date

Green copy- student
 
white copy-employer
orange copy-teacher

